SYRACUSE UNIVERSITY CLOSEOUT CHECKLIST

PROJECT NUMBER

PROJECT NAME

PROJECT MANAGER

PROJECT BUDGET


Dates

Final punch list transmitted to contractor



Contract notification completion of punch list


Final project inspection


Final sprinkler test & certification


Final fire test & certification


Final elevator test & certification


Final plumbing test & certification


Final electrical test & certification


Other Certifications



          Flame spread carpet & paint


          Fire suppression system




Final walk through and instructions to owner


Temporary certificate of occupancy


Final certificate of occupancy


As built drawings


Operation & maintenance manuals



          HVAC


          Plumbing


          Electrical


          Elevator


          Fire Alarm




Complete set of project shop drawings


Contractors written guarantee


Copy of warranty or guarantee documents for special materials and equipment


          Roof


          Elevator




Contractors affidavit of payment of debts and claims, AIA Document G706

Contractors affidavit of release of liens, AIA Document G706A 

    (for major subcontractors)


Consent of Surety to final payment AIA Document G707


Final application for payment


